
 
St. Francis Xavier  

Missoula’s Jesuit Parish 
 420 West Pine Missoula, MT 59802  

(406) 542-0321 

 

Choir Director 
 

St. Francis Xavier Parish is a fully conscious Jesuit parish searching for God's will on a 

continuous basis. It is a church responding to the evolving needs of our people and our 

society, especially in the areas of education, sacramental ministry, spiritual 

development, faith formation, evangelization and social justice. 

  
 
POSITION TITLE: Choir Director 

  
 
POSITION STATUS: Part Time  

 
REPORTS TO: Director of Music and Liturgy 

 
I. POSITION GOALS  

 
The Choir Director’s goal is to animate and coordinate worship with a choral 
presence at SFX by enabling quality liturgical music within liturgical celebrations.   
This position finds its rationale in Vatican II’s understanding that “liturgy is the 
summit toward which the activity of the parish is directed, and also the font from 
which” all outreach flows”. 
 

II. ACCOUNTABILITY 
 
The Choir Director works with the Director of Music and Liturgy and the Liturgical 
Commission in implementing position goals.    
  

III. RESPONSIBILITIES 
 
1. Directs the St. Francis Xavier adult choir at the 10 a.m. Sunday Mass during the 

choral year (beginning the week of the parish picnic in September and ending 
with Corpus Christi Sunday, in May or June). Note: choir rehearsals continue 
during the Lenten season, but the choir does not lead music at the 10 a.m. Mass 
during Lent. 
 

2. Rehearses the St. Francis Xavier adult choir weekly during the choral year. 
Rehearses the children’s choir in preparation for children’s mass on Christmas 
Eve. 

 



3. Provides choral music for the following additional services: Christmas Eve 9 
p.m. and Midnight Masses; Holy Thursday, Good Friday, Easter Vigil, and 10 
a.m. Easter Sunday Mass.  

 
4. Subject to the Employee’s availability, provide choral music for additional 

services not listed above. Assist in the hiring of substitute musicians when 
Employee is not available. 
 

5. Subject to the Employee's availability, take part in extra rehearsals for regularly 
scheduled services that require additional preparation. 

 
6. The Employee encourages ongoing recruitment and education of choral 

members.  
 

7. The Employee shall be responsible for the purchase of all choral music and 
choral music supplies. The music library shall be maintained in an orderly 
fashion with (at the Employer's expense) a suitable number of copies of musical 
pieces to enable performance of those pieces by the choir. The Employee shall 
not engage in the unauthorized duplication of copyrighted materials that would 
expose the Employer to liability for penalties under existing or future copyright 
laws. Expenditures in this area shall not exceed the amount provided in the 
church budget. 

 
8. The Employee shall be responsible for the hiring of instrumental and vocal 

soloists for seasonal Masses. Expenditures in this area shall not exceed the 
amount provided in the church budget. 

 
9. The Employee shall secure substitutes for all services that are missed due to 

vacation or illness. 
 

10. The Employee shall co-supervise the organist with music director. 
 

11. Weddings and Funerals: The Employee has right of first refusal after the Music 
Director for Funeral and Wedding services.  

 
12. Employee works cooperatively with the Director of Music and Liturgy and the 

Liturgical Commission in the leadership and development of the choral 
program. Participation is expected at monthly Liturgical Commission meetings.  

 
 

IV. GENERAL REQUIREMENTS 
 
1. Meets with Director of Music and Liturgy for supervision and to coordinate 

program. 
 

2. Maintains current level of knowledge and skill required to function as Choral 
Director of Music within the Roman Catholic tradition. This involves reading, 
attending workshops, and occasional conferences. 

 
3. Bachelor’s degree in music, church music, or equivalent experience 

 



4. Demonstrated knowledge of Roman Catholic theology, liturgical practice, and 
use of music in worship.  
 

5. Demonstrated knowledge of choral conducting, vocal technique, and choral 
rehearsal techniques.  
 

6. Keyboard proficiency is a requirement for this position. 
 

 
V.     DRESS CODE 

The dress code is smart casual in the office and seasonally and liturgically 
appropriate in the Sacred setting.   The work environment characteristics described 
above are representative of those an employee encounters while performing the 
essential functions of this job.   This position functions in an office building and in 
the parish church. 

 

VI.    DIOCESAN COMPLIANCE 

St. Francis Xavier is a parish of the Diocese of Helena and thus all employees are 
required to comply with diocesan policies and procedures. 

 
Additionally, all applicants must complete a Diocese of Helena Employment 
Application which is located under Employment Opportunities on the Diocese of 
Helena Web page or through the link below: 

 
http://www.diocesehelena.org/offices-and-ministries/human-resource-services/employment- opportunities/ 

 

 
 
Please send your resume and application to the attention of Fr. Steve Lantry, S.J. by email: 
slantry@sfxmissoula.org, or you may drop it off at the parish office, 420 W. Pine Street, Missoula, 
MT 59802.  Applications will be accepted until the position is filled. 

 
 

http://www.diocesehelena.org/offices-and-ministries/human-resource-services/employment-%20opportunities/
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